
ESL Specialist 

 
 

Job Goal 

To provide sufficient guidance, resources, and teaching materials for classroom teachers to 

effectively serve English Language Learners’ academic and emotional needs in the classroom.  

 

Qualifications 

1. Elementary certification or certification in English as a second language is preferred. 

2. A Bachelor’s Degree or higher from an accredited college or university. 

3. Valid Alabama Teaching Certificate 

4. Classroom teaching experience preferred. 

 

Supervisor 

English as a Second Language (ESL) Coordinator 

 

Supervises 

ESL Tutors, ESL Volunteers, and Spanish Outreachers 

 

Required Knowledge, Skills, Abilities and Essential Functions 

1. Analyzes data to make decisions that will impact English Learners (ELs).  

2. Administers the state mandated English language proficiency assessment as directed 

by the ESL Coordinator.   

3. Provides guidance and meets regularly with teachers, tutors, volunteers and Spanish 

Outreachers who serve English Learners.   

4. Plans and implements adequate professional development opportunities regarding 

current best practices for English Learners, administrators, teachers and staff.  

5. Provides information regarding resources (advice, teaching materials) to individual 

classroom teachers with ELs.  

6. Develops I-ELPs plan for each EL, including needed classroom and standardized 

testing accommodations.   

7. Communicates with parents/guardians of ELs regarding placement and services for 

ELs.   

8. Serves as the ESL representative at IEP/504 or RTI meetings for ELs.   

9. Maintains consistent, substantial contact with teachers of ELs on a regular basis.  

10. Observes students and/or provides pull/push in services as needed to gather 

information to make instructional decisions and to support teachers and ELs. 

11. Communicates the I-ELP to all teachers of ELs.   

12. Identifies and screens incoming students for eligibility for ESL services.   

13. Collaborates with building level administration to schedule and conduct EL 

Committee meetings each year for placement and progress. 

14. Maintains accurate, complete paper/digital records as required. 

15. Monitors former ELs as outlined by the district ESL Plan. 

16. Maintains data and reviews usage of software programs specifically for ELs.   

17. Takes leave in accordance with Board policy and reports all absences to the district’s 

absence management system  



18. Reports to work on time and regularly as designated by work schedule.  

19. Assumes other reasonable and equitable job-related duties assigned. Terms of 

Employment 

The terms of employment shall be in accordance with provisions of the Board's Policy 

Manual, Students First Act and the Board's Salary Schedule-Teacher. 

 

Evaluation 

Performance of this job will be evaluated annually in accordance with provisions of the 

Board's policy on Evaluation of Certified Personnel. 

 

Source:  Tuscaloosa City Schools, Tuscaloosa, Alabama 

Date:  4/17/18 

 


